
Between

The French Red Cross
(Herein after referred “the FRC”)

And

[National Society]
(Herein after referred to as “the Partner NS”)

Introduction
1. An agreement was concluded between the International Federation of Red Cross and Red Crescent Societies (the “IFRC”) and the French Red Cross (“FRC”) on December 2012 (the ”Agreement”). Under this Agreement, the International Federation of Red Cross and Red Crescent Global First Aid Reference Centre (“the Centre”) has been established. The Centre serves as the IFRC’s hub of technical expertise and support to the member National Societies on first aid matters.
2. The FRC opened positions to the Partner NS staff as distance working staff in order to achieve the objectives of the Centre. In this context, the Parties met to record the terms and conditions governing the implementation of the distance working by a staff member of the Partner NS (“the Staff Member”). 
Contractual arrangements 


3. This Memorandum of Understanding (“MoU”) is based on the underlying contract of employment between the Partner NS and the Staff Member and the terms of that employment relationship.

4. This MoU covers the period mentioned in the attached Term of Reference (“the ToR”), and it replaces any previous agreements. Renewal or continuation of the position may be mutually agreed and shall require written approval of all signatories.
Responsibilities of the FRC

5. If the Staff Member will travel on duty, the FRC will arrange travel insurance. The staff member will be eligible for refund of travel expenditures (transport, accommodation and food) in accordance with the regulations of the FRC.
6. The FRC shall put at disposal any documentation which can help the Staff Member for his/her mission. If requested by the FRC, the Staff Member shall keep strictly confidential all the documents and information provided and is not allowed to disclose those information and documents whatever their nature and without limitation of duration. 
Responsibilities of the Partner NS (employer)

7. The Partner NS shall:

7.1 select an employee which skills are in accordance with the mission.
7.2 ensure the Staff Member will carry out his/her duties in accordance with the tasks and responsibilities as specified in ToR attached. The Staff Member shall comply with the deadlines for the deliverables (“the Deliverables”) as specified in the ToR and shall take into account the observations of the Director of the Centre (“the Director”).

8. The Staff Member salary, pension, social security and other related payments and provisions will remain the responsibility of the employer and will be arranged by the Partner NS.
9. The Staff Member will carry out his/her duties from the starting date until the end of mission as stipulated in the ToR.
10. The Staff Member will be answerable to the Director or to one of the staff members to whom the responsibility has been delegated. 
11. The Staff Member will normally exercise his/her duties in the premises of his/her National Society. Exercising duties outside the office and travelling on duty will require the approval of his/her employer from the Partner NS.
12. In the course of the assignment, the Staff Member is entitled to days off in accordance with the staff regulations from the Partner NS.
13. Upon termination of the MoU, the Staff Member shall let to the FRC the master copies of all the documents and materials he/she has worked on.
14. All the Deliverables, the documents and materials the Staff Member has worked on will be covered by confidentiality and may be spread after agreement of the Director.
15. The Partner NS confirms that the underlying contract of employment is based on its national law and implies the terms set in the relevant labour law and applicable labour agreement.


Miscellaneous
16. All materials developed or collected by the Center shall be jointly owned and copyrighted in the name of the IFRC and the FRC”. 

Consequently, the Staff Member and/or his/her employer, the Partner NS, hereby assign(s) to FRC and IFRC all rights connected to the Deliverables; and the Partner NS, the FRC and the IFRC may, separately, freely use the Deliverables. 

17. The Partner NS shall not request for any compensation from the FRC for the mission of the Staff Member.
18. At the end of the period the Director will draft an end of mission report. The Staff Member will be given the opportunity to read and formally comment on the report. A copy of this report will be given to each signatory of the MoU.


19. In case of serious malfunctioning, misbehaviour or breaches of this MoU each Party has the right to put an end to the mission of the Staff Member. The Party will report to the others in writing within three days after having taken the decision, explaining fully the steps taken, the reasons for the decision to put end to the mission and the time of its effect.
20. Any difference concerning the interpretation or application of the MoU that is not settled by negotiation or mediation within 30 days may, at the request of either party, be settled by arbitration according the law of the country of the partner NS.
21. This MoU enters into force on DD/MM/YYYY and until the date of delivery of the last deliverable by the Staff Member as specified in the ToR. 
Done in three copies (one for each party and one for the staff member).

[Partner National Society]



[French Red Cross]
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